




 
Describe your process for selecting Club Officers here: 
 
 
 
 
 
 
Describe your process for removal of Club Officers here: 
 
 
 
 
 
 
ii.  Advisor Expectations, Selection, and Replacement 
 
Describe your process for selecting and replacing your advisor: 
 
 
 
 
Brief description of the advisor’s role in the organization: 
 
 
 
 
 
 
iii.  Committee Structure 
 
Please list any standing committees of the club as well as a brief description of their purpose: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ARTICLE V – MEETINGS, QUORUMS, & PROGRAMS 



i.  Meeting Time and Frequency 
 
Our club meets on:  ________________________________ (day of the week) at _______________ (time). 
 
We meet ____________________________________________________________ (describe frequency). 
 
Our committees meet:  
 
Our meeting minutes are compiled by: ______________________________________ (role responsible). 
 
Our meeting minutes are distributed: __________________________________________________________ . 

(Describe where and how minutes are distributed to club members) 
 
ii.  Voting Regulations 
 
We require a quorum for all club votes:   �‰ YES     �‰ NO 
 
We define ‘quorum’ as: _____________________________________________________________________ . 

(Most groups define quorum as 2/3 of active membership) 
 
 
iii.  Standard Meeting Agenda 
 
The following items are included on every club meeting agenda: 
 
iv.  Annual Programs 
Use this section to list any annual events or programs that the club promotes, plans, and/or sponsors: 
 
 
 
 
 
 
 
 
 
v.  Civic Engagement Commitment 
Use this section to describe annual civic engagement programs and participation: 
 
 
 
 
 
 
 
 
 
 

ARTICLE VI – ADDENDUMS, BY-LAWS, & CLUB OPERATIONS 



 
If necessary, use this space to document any additional club practices: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


